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1. O0mme noJ10KeHust

1.1. Lentp pa3BUTHS Kapbepbl U TPYAOYCTPONCTBA BBIMTYCKHHKOB (Janee —
[leHTp) sBIsAE€TCA CTPYKTYPHBIM IOJApAa3ieleHuEeM YyudeOHoro otaena YacTHOro
YUPEKIACHUS BBICILIETO oOpa3oBaHuUs «ncTuTyT roCcyJ1apCTBEHHOTO
aMUHUCTpUpOBaHus» (nanee — MHCTUTYT) M co3gaeTcs B ULENSAX OpraHU3ALMH
MPAKTUKU CTYJCHTOB U OKA3aHUS COJCUCTBUS TPYAOYCTPOUCTBY BBIITYCKHUKOB.

1.2. IlltatHoe pacnucanue LlenTpa yTBepxknaerca npukazom Pekropa
HNucturyrTa.

1.3. LleHTp BO3rNAaBIAECT HAYAIBHHUK, KOTOPBIA MMOJUUHSACTCS HAYAIBHUKY
VYyebHo-meroanueckoro oraena Mucruryra. Havanbauk u apyrue corpynnuku Llentpa
HA3HAYAIOTCS Ha JIOJDKHOCTH M OCBOOOXKIAIOTCS OT JIOJDKHOCTEH TMPUKA30M PEKTOpa
Nuctutyra. B orcyrcrBue HauvanpHuka llenTpa obmee pykoBojacTBo LleHTpoMm
ocylecTBisieT cnenuanuct LienTpa.

1.4. DLentp B cBoeil pabore pykoBoactByerca Konctutynmeir PO,
dbenepanbHbBIMU 3aKOHAMU U MHBIMM HOPMAaTHUBHBIMHM MPaBOBBIMHU akTamu Poccuiickoi
®denepanuy, HOPMaTUBHBIMU U MPABOBBIMH akTaMu MuHucrtepcrBa odpazoBanus P,
HOPDMAaTUBHBIMM aKTaMH H METOAWYECKMMHM PEKOMEHAAUUSIMUA MO BOIpoOcaMm
OpraHu3any MPaKTUKU U COHACUCTBUS TpynoycrpoucTBy MHWHcTuTyTa, YcTaBom
NHcTuTyTa, NpUKa3aMu U pacropsKeHUsIMU pektopa MHeTUTyTa, a TakKe HACTOSIIUM
[Tosoxkenuem.

3akoHom Poccuiickoii ®depepauun ot 19.04.1991 Nel032-1 «O 3ansitocTH
HacesneHusa B Poccuiickoit @enepanunny, OeaepanbHbiM 3aKk0HOM OT 29.12.2012 Ne 273-
@3 «O6 obpazoBanuu B Poccuiickoit @eaepannny», TpyaoBsiM kojekcoM Poccuiickoi
Oenepannu, 3akoHoM T. MockBbl oT 01.10.2008 Ne 46 «O 3aHATOCTH HAcEJlCHUS B
ropojge MockBe», a TakK€ MHBIMH HOPMATHMBHBIMU NPAaBOBBIMU akTamu Poccuiickon
@enepalui M1 HOPMATUBHBIMU TPABOBBIMU aKTaMu ropojga MOCKBBI MO BOIpOcCaM
OpraHM3alMd TPaKTUKUM M CONEUCTBUA TpynoycrtpouctBy MHWHcTuTyTa, YcTaBom
NHcTuTyTa, NpUKa3aMu U pacropsKeHUsIMU pektopa MHcTuTyTa, a TakKe HACTOSIIUM
[Tonoxenuem.

1.5. OGsi3aHHOCTH U TIpaBa COTPYAHUKOB LleHTpa onpenenstoTcs 10IKHOCTHBIMU
UHCTPYKIMSIMU.

2. OcHOBHBIE 321a4H

2.1. CoBMECTHO C MapKETUHIOBOM CiIy»0o0ii aHanuzupyer norpednoctu IOro-
3aMajiHor0 aJMUHUCTPATUBHOTO OKpyra U r. MOCKBBI B II€JIOM B CHEIHAIUCTAX —
BbITycKHUKaX HcTUTYTA.

2.2. ConeicTByeT TPYIOYyCTPOWCTBY BBIMYCKHMKOB HWHCTHUTYTa U BPEMEHHOMY
TPYJOYCTPOMCTBY CTYAECHTOB.

2.3. Anammupyer  3(Q(PEKTHBHOCTH  TPYAOYCTPOWCTBA  BBIMMYCKHUKOB,
KOHKYPEHTOCIIOCOOHOCTh BBITYCKHMKOB WHCTUTYTa Ha PBIHKE TPyJa, MX KapbepHOE
MPOJIBUKEHUE.

2.4, OGecneunBaet popOpUEHTAITUOHHYIO, MICUXOJIOTHYECKYIO u
WHQOPMAIIMOHHYIO ~ TOJJIEPKKY  CTYJAEHTOB W  BBIIYCKHMKOB B  BOMpOCax
TPYyAOYCTPOUCTBA.



2.5. OO0ecrnieunBaeT B3aUMOJECHCTBHE C IIEHTPAMHU 3aHITOCTH HaCEIEHUs
aIMUHUCTPATUBHBIX OKPYroB T. MOCKBBI, NPEANPUATUIMU, OpPTaHU3ANUSIMH U
VUPEKJCHUSIMA 1O BOIpocaM TPYAOYCTPOMCTBA BBIMYCKHUKOB HWHCTUTYTa H
MPEAOCTABICHUS MECT JJIs MPOXOKICHUS IPAKTUKHU CTyACHTAMU UHCTUTYTA.

2.6. B coorBercTBMHM C Yy4e€OHBIM IIJIAHOM COBMECTHO C JIEKaHaTaMu
IOPUIUYECKOT0, SKOHOMHYECKOTO M  ICHXOJIOrO-MEJaroruyeckoro  (akysabTETOB,
JIEKAaHATOM 3a0YHOro OO0ydeHHUs M KadeApaMHu OpraHU3yeT MPaKTUKY CTYJEHTOB
WHCTUTYTA.

2.6.1. CornacoBbiBaeT ¢ ['ocyaapCTBEHHBIM Ka3eHHBIM YUPEXKICHHEM TOpoja
Mocksbl LleHTpoM 3aHATOCTH HaceneHus: ropoja MOCKBBI BOIIPOCH! MpHUeMa Ha padoTy
BBIITYCKHUKOB M TMPEJOCTABICHUS MECT IS TPOXOXKIEHUS TMPAKTHKU CTyACHTaMU
WHCTUTYTA B OPTaHU3AIUAX U YUPEKIECHUAX T. MOCKBBI 1 MOCKOBCKOM 001aCTH.

2.6.2. OcymecTBisieT cBI3b ¢ MuHHCcTepcTBOM 00OpazoBanus Poccuiickoi
denepanuy MO BOMPOCAM TPYAOYCTPOWCTBA BBITYCKHUKOB M OPTaHHU3AIUU TPAKTUKA
CTYJEHTOB.

2.6.3. OOecrnieunBaeT CHUCTEMATHU3AMI0 M OOOOIIEHHE ONbITa OpraHU3aluu
TPYJAOYCTPOMCTBA M MPAKTUKH CTYACHTOB B HMHCTUTYTE, a TAaKXE H3YyUCHHUE OIbITa
OpraHu3aIyy 3TON padOThl B IPYrUX yYEOHBIX 3aBeJieHUSIX I'. MOCKBBI; BhIpabaThIBaET
PEKOMEHJAMM [0  COBEpPIIEHCTBOBAHMIO U  NOBBILIEHUIO  3((PEKTUBHOCTH
TPYJI0OYCTPOMCTBA U MPAKTUYECKOTO O0yUEHHUS CTYACHTOB.

3. ®yHKUUH 0TIEIA

3.1. ®opmupyer OaHK JHaHHBIX BakaHCHil paboromareneid r. MOCKBBI H
MockoBckoii 0077aCTH B LI€JI0OM O HaIlPaBJICHUSM MOJATOTOBKU HHCTUTYTA.

3.2. ®opmupyer OaHK JaHHBIX BBITYCKHUKOB HWHCTUTYTa, B TOM YHCIIE,
HYKJIAIOIIKUXCS B TPYI0YCTPOICTBE.

3.3. [IpuHuMaeT yyacTue B OpraHU3aIlUH JOMOIHUTENbHBIX Y4eOHBIX KYPCOB IS
CTYJIEHTOB MHCTUTYTa MO MpobjaeMaM TPYJI0yCTpPOICTBA U afanTalMy K PHIHKY TpyAa,
OKa3bIBAET COJICHCTBUE MEPENOATOTOBKE CTYACHTOB UHCTUTYTA.

3.4. OpranusyeTr NpoBeJeHUE B MHCTUTYTE SPMApOK BaKaHCHUWl paboToaaresne,
npe3eHTanuid GUpM U OOBEAMHEHUW W HHBIX MEPONPUSITHH C IENbI0 COACHCTBUS
TPYJIOYCTPOMCTBY CTYZEHTOB U BBIITYCKHUKOB.

3.5. OcyuiecTBisieT KOHTaKThl, 00€CIEUYMBAET 3aKJIIOYEHHE JOIOBOPOB, BEJET
NIEPENUCKY C YUPEKIACHUSAMU M OpraHu3alusMH I'. MOCKBBI IO BOIPOCAaM YCTpPOWCTBa
Ha paldoTy CTYyJEHTOB-BBITYCKHUKOB U TPEAOCTaBICHUU CTYACHTaM HMHCTUTYTa MECT
JUISL TIPOXOXKJICHHSI NIPAKTUKH; OKa3bIBAET COACWCTBUE BBITYCKHHKAaM B OpraHH3alud
NOCEIIECHNS YUPEKIACHUN I y4acTus B KOHKYPCHBIX HCIBITAHUSX IO 3aMELIEHUIO
IPENOCTABISEMBIX JUISl IPUEMa Ha padOTy BaKaHTHBIX JIOJKHOCTEH.

3.6. B coorBeTcTBUM C Yy4Ye€OHBIM IUIAHOM M MPEMIOKECHHUSIMHU JI€KaHATOB
IOPUIUYECKOTO, SKOHOMHUYECKOIO U  ICUXOJOr0-IMeJarorndyeckoro  (hakyjabTeTOB
pa3pabaTblBa€T W NPEACTABIIAET HA YTBEP)KIECHUE PYKOBOJCTBY HMHCTHTYTa OOLIUMI
rpauk TpoBeeHNs MPAKTUK CTYJIEHTOB MHCTUTYTA HAa TEKYLIUH Y4E€OHBIH TOI.

3.7. ®opmupyeT OaHK JaHHBIX O MPEJOCTABICHUH ['OCYIapCTBEHHBIM Ka3€HHBIM
yupexzaeHuemM ropoaa MockBbl LleHTpoMm 3aHATOCTHM HaceneHusi ropoja MOCKBBHI,



MHBIMH YUIPEXKJICHUSAMA U OPTaHU3ausIMU . MOCKBBI 1 MOCKOBCKO# 00J1aCTH MECT IS
MPOXOXKIEHUS MPAKTUKU CTYJICHTAMU UHCTUTYTA.

3.8. IlpuHuMaeT ydacTMe€ B pPYKOBOJICTBE NPAKTHKON CTYJEHTOB, a TaKxke
MOABEJICHUM WTOTOB TMPAKTUKHU (PELIEH3UPOBAHUE OTUETOB, aHAIU3 OT3BIBOB, MPUEM
3a4€TOB IO MPAKTHUKE).

3.9. CoBMECTHO € JeKaHaTaMH FOPUINYECKOTO, IKOHOMUYECKOTO M ICUXOJIOT0-
neJaroruueckoro pakyiabTeTOB U Kadeapamu:

3.9.1. VYuactByer B MOATrOTOBKE pacHopsikeHUM 1o (DakyabreraM o
MIEPCOHAJILHOM HAIIPaBJICHUHM CTYJICHTOB HA IPAKTUKY C YKAa3aHUEM CPOKOB, MECT
MPOXOXKJEHUS U PYKOBOAMUTENCH NPAKTUKU (OTIHEIbHO MO (aKyibTeTaM U Kypcam
OoOy4eHHUs1).

3.9.2. llepenq HayajiOM NOPAKTUKUA MPUHUMAET Yy4YyacTHE B OpraHU3ALUHU
MPOBEICHUSI YCTAHOBOYHOUW KOH(MEPEHIMU, HA KOTOPOU Mepe]] CTyJACHTaMH CTaBATCS
3a/1a4d UX MPAKTUYECKOr0 00OyUEHHUS.

3.9.3. IlpunumaeTr ydactue B pa3pabOTKe MNPOrpaMM IPOU3BOJICTBEHHOU U
NpEeAAUIUIOMHON MPAKTUKHU, HHBIX METOJUYECKUX U OPraHU3AIIMOHHBIX JOKYMEHTOB;

3.9.4. IlnanupyeT MEpONpHUsITUS MO OPraHU3alMU KOHTPOJIS 32 MPOXOKICHUEM
CTYJCHTaMU MPAKTUKU, COOJTIOJICHUS] MU CPOKOB €€ MPOXOKICHHUS.

3.9.5. Opranuszyer nOpoOBEACHUE HAYUYHO-TEOPETUUYECKUX KOH(MEPEHIMN 10
BOIIPOCAM  KAayeCTBEHHOI'O  aHallu3a  COCTOSIBIIMXCA  NPAKTUK, BbIpaOaThIBACT
PEKOMEHJIallMi 1O  COBEPIICHCTBOBAHMIO M  TOBBIINICHUIO  3((PEKTUBHOCTH
MPAKTUYECKOTO O0yUEeHHUSI.

4. B3auMOOTHOLICHUSA U CBSI3H

4.1. llenTp B3aUMOJEHCTBYET C JPYIMMH CTPYKTYPHBIMU MOAPA3IEICHUSIMU
WucTuTyTa TpHM MOATOTOBKE JOKYMEHTOB, OPTaHM3allMd TPAKTUKU CTYACHTOB U
TPYJAOYCTPOICTBE BBIMYCKHHKOB, PEIIEHUH JPYrHX BOIMPOCOB, BXOASAIIUX B
komnereHuuto Llenrpa.

4.2. llenTp noaepKUBaeT CBA3b U 00ecreynBaeT He0OOX0IUMOE COTJIaCOBaHUE C
COOTBETCTBYIOIIMMHU OpPTaHaMU TOCYNApPCTBEHHBIX W WHBIX CTOPOHHUX OpraHU3aIuil
IIPU PEIIeHUHU BOTPOCOB, BXOAIINX B KoMIeTeHInto LleHTpa.

5. KomneTreHuusi HAa4aJbHUKA OTAEJIA

5.1. OcymectBrser o0miee PyKOBOJCTBO AesTenbHOCThIO LleHTpa u Hecer
IIEPCOHAJIbHYIO0 OTBETCTBEHHOCTH 32 HAJUJIE)KAILEE BBIITOJIHEHUE BO3JIOKEHHBIX HA HErO
3a/1a4 ¥ (PYHKITUH.

5.2. 3ampamuBaeT OT CTPYKTYpPHBIX MojpazneneHuii WHcTUTyTa CcBeneHwus,
HEOOXOMMbIE JJIs BBIOJTHEHUS 3a1a4 U QpyHkumii LenTpa.

5.3. IlpuBmekaeT B YCTAHOBJICHHOM MOPSAJIKE CHEHHAINCTOB CTPYKTYPHBIX
nojapasneneHuid MHcTuTyTa K MOATOTOBKE IPOEKTOB HOPMATHBHO-METOIUYECKUX
JIOKYMEHTOB 10 BompocaM LleHTpa.

5.4. Bo3Bpaiaer UCHOJHUTENSAM Ha JOPaOOTKY JOKYMEHTHI, IOJITOTOBJIEHHBIE C
HapyILIEHUEM YCTaHOBJICHHBIX TPEOOBaHUM.



5.5. Y4uacTByeT B NOCTAaHOBKE 3a]1a4 MNP ITPOESKTUPOBAHUN ABTOMATU3HUPOBAHHBIX
¥ MTHQOPMAIIMOHHBIX CUCTEM, CBA3aHHBIX ¢ (QyHKIMsAMU LleHTpa.

5.6. IlognuceIBaeT u BUBHPYET JOKYMEHTHI B IIpEAEIax CBOEH KOMIIETEHIUU.

5.7. Pa3zpabaTbIBaeT JOJKHOCTHBIE HHCTPYKIUU COTPYAHHUKOB.

5.8. BHocUT Ha paccMOTpeHUE PYKOBOJCTBA HMHCTUTyTa NpEmsIOKEHUS IO
BOIIPOCaM COBEPIICHCTBOBaHUs AesTenbHocTH LlenTpa.

5.9. ObecneunBaer NOA0OpP, PACCTAHOBKY M TOBBIIIEHHWE KBaTU(pUKALMU
cotpynHukoB LlenTpa.

5.10. HM3maer B YCTAaHOBJIEHHOM IIOPSAJIKE PpACIOPSDKEHUS II0  BOIpPOCaM,
BXOJAIIMM B KoMIeTeHuo LlenTpa.

5.11. Benmer npuem CTYZEHTOB IO BOIPOCAM IIPOXOXKJICHUS IPAKTUKH MU
TPYyAOYCTPOMUCTBA.
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