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1. O01mme moJI0KeHu s

1.1 LleHTp TecTHpoBaHMS M Pa3BUTHS COBPEMEHHBIX O0Opa30BaTENbHBIX
texHonorud (manee — [TuCOT) sBasercss CTPYKTYpPHBIM MOAPA3AEICHUEM
YaCTHOTO YYpEXAEHUs BhIclIero oOpa3oBaHusi «WHCTUTYT rocynapCTBEHHOTO
aIMUHUCTpUpPOBaHUs» (nanee — MHCTUTYT).

1.2 OTuCOT dopmupyer eauHyro 0a3y TECTOBBIX MaTepuUalioB B
NuctutyTe M obecnieunBaeT WHOOPMAIMOHHO-METOAMYECKOE COIMPOBOXKICHUE
paboT MO MOATrOTOBKE TNEJArorMYeCcKUX TECTOB IO YYEOHBIM JAUCIHUILIAHAM,
IPOBEJICHNE BHYTPEHHEH AIKCIEpTU3bl OAHKOB TECTOBBIX 3aJaHUN, OpPTraHU3aINI0
UCIIOJIb30BaHUSI TEXHOJIOTMH TECTUPOBAaHUSI KauecTBa OOYy4YEHHS CTYJEHTOB B
TOJIOBHOM By3€ M €ro ¢uinajiax, BCE CTOPOHHSS TMOMOIIb M COMPOBOXKICHUE
CO3JIaHMsI DJIEKTPOHHOrOo KoHTeHTa moodle. OOecrneyeHrne MaKCUMaIbHOTO
KOJIMYECTBA  3aKpbITUS  aKaJEeMHYECKUX  3aJ0JDKEHHOCTEW  CTYJEHTaMH.
CocraBnenue pacnucaHuil I IPOXOXKIEHUS TECTUPOBaHU B opMare OalbHOM-
PEUTUHTOBBIX KOMIIBIOTEPHBIX TECTUPOBAHUM.

1.3 Crpykrypa u mmratHoe pacnucanue [[TuCOT yrBepxkmaroTcs
npuka3zoM Pexropa MucTuTyTa.

1.4 HTuCOT Bo3MIaBiseT pPyKOBOAUTENb, KOTOPBIA  IOJYUHAETCS
PYKOBOJUTEIIO [enmapramenra y4eOHO-METOIUYECKOTO oOecrieueHus
oOpa3oBarenbHOro mnpouecca. PykoBoautens u apyrue cotpyanuku LTuCOT
HA3HAYaloTCsl Ha JOJDKHOCTH W OCBOOOXKIAIOTCA OT JIOJDKHOCTEH MPUKA30M
Pextopa MnuctutyTa. B otcyrcTBue pykoBogutens [[TuCOT obiiee pykoBOICTBO
OTuCOT ocymecTBisieT OAWMH W3 €ro COTPYOHUKOB II0 COIVIACOBAHUKD C
PYKOBOAUTEIEM JlenapraMeHnra y4e0HO-METOINYECKOTO o0ecrnievyeHus
o0pa3oBaTenpHOTO Ipolecca.

1.5 HUTuCOT B cBoeit paboTe pyKOBOJCTBYyeTCs 3aKoHamMu Poccuiickoii
@denepanyu, NMOCTAaHOBICHUSIMU U pacriopsbkeHussMu [IpaBurenscrBa Poccuiickon
®denepanuu, MOPaBOBBIMM KM HOPMATUBHBIMM aKTaMU OPraHOB YNpPAaBJICHUS
oOpa3zoBanuem Poccuiickoit ®enepauuu, YcraBoMm HWHcTUTyTa, NpUKazaMud |
pacnopsbkeHUsAMH pektopa MHCTHTyTa, pacnopsiKEHUsSMH MEPBOrO MPOPEKTOpPa
Nucturyra, [TonoxenueM o JlemaprameHnTe y4eOHO-METOIUUECKOTO 00ecTieUeHus
00pa30BaTeIbHOTO NPOLECCa, HACTOSIIUM MOJI0KEHUEM.

1.6 OGszanHoctn u mpaBa corpyaHukoB I[TuCOT onpenenstorcs
JTOJIKHOCTHBIMU MHCTPYKIUSMHU.

2. OcHoBnble 3agauyn HHTuCOT

2.1 Koopaunanust nesarensHOCTH Kadenap, hakyIabTeToB, GUIHAIOB, APYTUX
y4ueOHbIX TonpazfeneHuii MHctuTyTa mo pa3paboTke W peair3aliiid TECTOBBIX
MaTepHaIOB B COOTBETCTBUHU C TPEOOBAHUSIMH PYKOBOISIINX JOKYMEHTOB.



2.2 TlpoBeneHue BHYTpEHHEH SKCHEpTHU3bl OAHKOB TECTOBBIX 3aJaHUN U
NeAarortueckux TEeCTOB ISl TEKYIIETro, pyOeKHOTO M MUTOTOBOTO TECTHUPOBAHMUS
KauecTBa 0Oy4YeHUs: CTyJeHTOB. BwisiBieHus tpeboBanuit k bT3 mis 3akpbITHs
akaJieMU4ecKux 3aaoinkeHHocren (uepe3 ACT-Tect n moodle).

2.3 KoHTpoJib NpOBEAECHUS TECTUPOBAHMS KauecTBa OOyYEHHMs CTYJEHTOB B
COOTBETCTBHM C TrpaMKOM, aJIMHHHCTPUPOBAHUE M KOHTPOJIb IMOCTYyHAKOLIUX
MaTepUaJIOB JJI1 CTYJEHTOB, 3aKPbITUE AKAAEMUYECKUX 3aJ0/DKEHHOCTEH 4Yepes
AJIEKTPOHHBIN KOHTEHT moodle.

2.4 TloaroroBka B CTaHIApTU3UPOBAHHOM (QopmaTe OAHKOB TECTOBBIX
3aganuit B ACT-TecT /i mepexojia B 3JEKTPOHHBIA KOHTEHT moodle.

2.5 NHdpopmaimoHHO-METOAMYECKOE COJIEUCTBHUE y4eOHBIM
NOApa3ACCHUsIM BO BHEJIPEHWHM M HCIOJBb30BAaHUM B Y4YEOHOM mpoliecce
COBPEMEHHBIX TEXHOJIOTHI TECTUPOBAHUS.

2.6 AHanmu3 pe3yJbTaTOB TECTHUPOBAHMS KadecTBa OOYYEHHS CTYJIEHTOB
NuctutyTa M ero ¢uiaManoB, MOATOTOBKA PEKOMEHAANMN U TMPEAJIOKEHHH IO
MOBBIMICHUIO d(PPEKTUBHOCTH UCTIOIB30BAHUS TEXHOJIOTHI TECTOBOTO KOHTPOJIS B
yueOHOM mporiecce. CocTaBIeHUE aHATUTUYECKOTO CBOJA MO WUTOTAM 3aKPBITHS
aKaJeMU4ecKnx 3ajoibkeHHocTte uepe3 ACT-tect, mno wuTOoram Kaxkaoi
JTOTIOJTHUTEIIBHON CECCHM.

3. OcnoBHble pynknun HTuMOII

3.1 IloaroroBka MPOEKTOB JIOKAJIBHBIX aKTOB, PErIAMEHTUPYIOUIUX
y4eOHO-METOIUUECKYI0  JIeSITeNbHOCTh  Kadenp, GdaxkynbTeToB, (rimaion
NHctuTyTa (MOJI0KEHUS, THCTPYKIIUA, METOAUYECKUE YKa3aHUs, MPUKA3bl U TIp.)
0 BOIIPOCAM OpPraHU3alMM U TPOBEICHUS TECTUPOBAHUS KayecTBa OOyUEHHS
CTYJICHTOB U KOHTpPOJb WX HCIOJHEHUS B mojApaszaeneHusx. Pa3pabotka wu
CTaHJapTU3alMsl HOPMATUBOB, aKTOB, METOJMUYEK IO 3aKPBITHIO aKaJIEeMHYECKUX
3a10JDKEHHOCTEH cTyaeHTaMu yepes3 nporpamMmmy ACT-TecT.

3.2 Koopaunarusi paboThl 10 GOPMUPOBAHUIO OAHKOB TECTOBBIX 3aJaHUMH,
NEeAarorn4eckKuX TECTOB W HUX HCIOJIb30BAHMIO B TEXHOJOTHSX TECTHUPOBAHUS
KauecTBa 00yUYEHUs CTY/ICHTOB.

3.3 Oxa3aHue METOAMYECKOW TIOMOIIM Y4YE€OHBIM MOJpa3aeiIeHUSIM
NucTtuTtyTa M ero (¢uinaloB B pa3padOTKE TECTOBBIX MAaTEpHANIOB, BbIOOpE
TEXHOJIOTUI TECTUPOBAHUS KauecTBa OOYyYEHHMs CTYJEHTOB Ha Pa3jIMYHbIX 3Tarax
y4eOHOro Ipoliecca.

3.4 KoHTpoib  CBOEBPEMEHHOCTHM  pa3pabOTKU M MpeACTaBICHUS
kadeapamu MHCTUTYyTa TECTOBBIX MAaTEpHUAJIOB K TEKyLIEMY, PYOEKHOMY H
UTOIOBOMY TECTUPOBAaHUIO KauecTBa OOYUY€HUS CTYJEHTOB, MJIs 3aKpbITHS
aKaJeMUYECKHX 33JI0JDKEHHOCTEN.

3.5 VYuyactue B pacnpeneneHUM ayIuTOpHOro ¢oHIa (KOMIBIOTEPHBIX
KJIACCOB) Ul MPOBEIEHUS TEKYIIEro, pPyOEKHOTO M MTOrOBOTO TECTOBOTO
KOHTPOJISI KauecTBa 00yuyeHus cTyaeHToB MHCcTUTYTA.



3.6 Kontpons ucnonnenus kadeapamu u ¢GakyIbTETaMU CBOEBPEMEHHOTO
3aKpbITUSL  JOKYMEHTAIlMM,  CBSA3aHHOM C  3aKpPBITUEM  aKaJAEMHUUYECKHUX
3aJI0JDKeHHOCTEHN CTy1eHTOB yepe3 ACT-TecT u 31eKTpOHHBIN KOHTEHT moodle.

3.7 Co0op u yuyer pe3yJlbTaTOB TECTUPOBAHUS KayecTBa OOy4YCHUS
CTYJICHTOB, 3aKpBITHs aKaJIeMHUECKHX 3amoipkeHHocTedl yepe3 ACT-tect, ux
CTaTHUCTHYECKas 00paboTKa M aHAJN3.

3.8 VYuactue B UWHHOBAallMOHHBIX MPOEKTax (IKCIEPUMEHTax) IO
BHEJIPEHUIO COBPEMEHHBIX TEXHOJOTMH OOYy4YeHUsT M KOHTPOJIS YCIEBAEMOCTH
CTyJIeHTOB B UHCTUTYyTE U ero puinnanax.

4. B3auMOOTHOIICHMS W CBA3HU

4.1 HOTuCOT B3aumopaeicTByeT ¢ kKapeapamu, puinanamu MHcTUTyTa IPH
pa3paboTKe TECTOBBIX MaTepHaIoB, (GOPMHPOBAHUM MEAArOTMYECKUX TECTOB IS
TEKYyIIEro, pyOeKHOr0O M WUTOTOBOTO TECTHUPOBAHUS, 3aKPHITHS aKaJeMUYECKUX
3aJJ0OJDKEHHOCTEH, KauecTBa OOy4EHHs CTYJIEHTOB, OpraHu3allid U KOHTPOJIE
HCIIOJIb30BaHUsl OAHKOB TECTOBBIX 33/1aHUN B TEXHOJIOTUSIX TECTUPOBAHMSL.

4.2 HOTuCOT B3aumoneiictByet ¢ (pakynbreramu MHCTUTYTA TTO BOIIpOcam
NpEJICTAaBICHUS WMHU Y4eOHBIX TIpynn (KypcoB) AJisi TEKYIIEro, PyOeKHOTO H
UTOTOBOTO  TECTHPOBAaHWSA  KayecTBa  OOyYEHHsS]  CTYAEHTOB,  3aKpbITHS
aKaJIEMUYECKUX 3aJ0JDKEHHOCTEH, OOpaOOTKM pE3yslbTaTOB TECTHPOBAHUA H
(GbopMHpOBaHUA J@HHBIX JJIs €JUHOM aBTOMATH3MPOBAHHOW HH(POPMALMOHHON
cuctembl (AUC «Kocunyce») MHcTuTyTA.

43 HTuCOT B3aumoperictByer ¢ OTAECIOM CHCTEMHO-TEXHUYECKOTO
obOecrieueHus MO MCIOJIB30BAHUIO allapaTHO-IIPOrPaMMHOI0 OOeCTieUeHUs IS
dbopmupoBaHuss OaHKOB TECTOBBIX 3aJaHUN, TEJArOTUYECKUX TECTOB W
IPOBEJCHUS TECTHUPOBAHUS KadyecTBa OOYUYEHHS CTYJCHTOB B COOTBETCTBHHU C
rpadukom (pacrucaHueM 3aHsITHI).

4.4 TuCOT B3aumoaeicTByeT ¢ Y4eOHBIM- METOANYECKUM yIPABICHUEM
Mo BOMpOCaM IUIAHUPOBAHUS W  HUCIOJIB30BaHUS  ayauTOpHOro  (poHma
(KOMIIBIOTEPHBIX KJIACCOB) IS MPOBEACHHS TEKYIIET0, PyOEKHOTO M HUTOTOBOTO
TECTOBOTO KOHTpPOJISI KadecTBa OOydeHHsI CTyIAeHTOB MHCTHUTyTa, a TaKxke s
3aKPBITUS AaKaJEMUYECKUX 3aJ0JKEHHOCTEH.

4.5 HOTuCOT  B3aummopneiictByer ¢ LleHTpoM ~ JIMCTaHIIMOHHBIX
00pa30BaTeNbHbIX TEXHOJOTMH MO BONPOCAM HCIOJIb30BaHUSI OAaHKa TECTOBBIX
3aJlaHUN ISl TECTUPOBAHUS KayecTBa OOYYEHHs CTYJEHTOB B MHCTPYMEHTAIbHON
Cpele C yAAIEHHBIM JOCTYIIOM.

5. Komnerenuusi pykopoauresa HTuCOT
PyxoBoaurens [{[TuCOT:

5.1 PykoBomutr gesrensHOCThIO I[TuCOT, oOecneunBas pemieHue
Bo310keHHBIX Ha [ITuCOT 3amau, HeceT OTBETCTBEHHOCTD 3a UX BBITIOJHECHUE.



5.2 Pacnpenensier oOs3aHHOoCcTH Mexay corpynHukamu  [TuCOT,
OCYIIECTBJISICT KOHTPOJIb 32 COOJIIOJICHHMEM  TPYJOBOM  JHUCIMIUIMHBI B
MOJpa3/ICIICHUH.

5.3 KoHTponupyeT UCTIOTHEHNE TPUKA30B U PACTIOPSHKEHUN BBITIIECTOSIIIAX
OpraHu3alvid U BEJOMCTB, PEKTOpa, MEpBOro mpopekropa MHcrtutyTa, YdeHoro
CoBera, pykoBoautens JlemapraMeHTa y4eOHO-METOJIUYECKOTO OOECIeUeHUs
o0pa30BaTeNpbHOrO IIpoliecca IO BOMNPOCAM OpraHU3alydyd TECTUPOBAHUS B
y4eOHOM Mpoliecce, pa3BUTHE €AMHOTO JIEKTPOHHOTO KOHTeHTa moodle.

5.4 IlpencraBisieT pykoBoautento JlemaprameHta y4eOHO-METOIUYECKOTO
oOecrieyeHusi 00pa30BATENILHOIO IIpollecca MPOEKT CTPYKTYpPhl M IITATHOTO
pacriucanust [{ITuCOT, roTOBUT MPOEKTHI TIOHKHOCTHBIX MHCTPYKIIUNA paOOTHUKOB
HTuCOT u obecrneunBaeT UX COTIACOBAHME.

5.5 TIlpencrapnser pykoBoauTento JlemapraMmeHTta yueOHO-METOIUYECKOTO
oOecrieueHus: 00pPa30BATENBHOIO TMPOIECCa KaHAMAATYPHl Il HA3HAYCHUS Ha
nomxHOCTh paboTHUKOB L[TuCOT, BHOCHT mpesyioxkeHuss 00 OCBOOOXKIEHUU OT
nospkHOCTH padboTHUKOB LI TuCOT.

5.6 Buocut pykoBoguTenmo JlemaprameHta — y4eOHO-METOIUYECKOTO
oOecnieyeHrss 00pa30BATENBHOTO TMpoOLEcca MPEAJIOXKEHUS O TOOIIPEHUH
padotHukoB HTuCOT wnm npuMeHeHHMH K HUM Mep JAUCLHMIUIMHAPHOIO
B3bICKaHUS.

5.7 llonmuchiBaeT CiIyXeOHYI JIOKYMEHTalMIO B TMpeenax CBOeH
KOMIETEHIIUH.

5.8 IlpencraBnser pykoBoautento JlemaprameHta y4eOHO-METOIUYECKOTO
obecricueHusi 00pa30BaTEIBLHOIO  MpoOIEcca IMPOCKTHl  PACHOPSDKCHUN U
BHYTPEHHUX HOPMATUBHBIX JIOKYMEHTOB TI0 BOINPOCaM, OTHOCSIIUMCS K
nearenbHocT [{TuCOT, ero B3aMMOOTHOIIECHUSIM U CBSI3SIM.

5.9 IlpuHumaeT y4yacTue B TMOJTOTOBKE JOKYMEHTOB, pa3padaThIBaeMbIX
JIPYTUMH MOJpa3IeICHUsIMU UHCTUTYTA, B yacTu JedarenbHoctd L{TuCOT.

5.10 3ampammBaeT W3 Y4YEOHBIX U JIPYTUX TOJAPA3NICICHUN CIPaBOYHbBIC
JaHHBIE U UHYI0 HeoOxoaumyto juist padbotel [[TuCOT undopmaruto.

5.11 Ilpuaumaer y4yacTue B  pa3pabOTKE W  BHEAPEHUH  HOBBIX
TEXHOJIOTUYECKUX  IPOIECCOB, COBEPIICHCTBOBAHUM  aBTOMATHU3UPOBAHHBIX
MH()OPMAIMOHHBIX CHCTEM W TEXHOJOTMH TECTHUPOBAaHUS KauyecTBa OOYyUYEHHS
CTYZEHTOB, 3aKPBITUS aKaJIEeMUYECKUX 3a10JDKEHHOCTEH.
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