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1. O01mMe moJ10KeHu s

1.1. bubnuoreka, siBisieTcs CTPYKTypHbIM nojapazaeneHueM YUY BO «MucTuTyT
['ocynapctBenHoro AaMuHUCTpUpOBaHus» (manee - WHCTUTYT), CO3MAHHBIM ISt
oOecrieueHuss  JUTEpaTypod W UHOOPMAIIMOHHBIMU  MaTepuajiaMH  y4eOHO-
BOCIIUTATENIBHOTO TIpoliecca M (yHIaMEHTATbHBIX, MPUKIATHBIX, METOAUYECKUX U
HAyYHBIX UCCJeN0BaHMNA. bubnnoreka sBISETCS EHTPOM PacHpOCTpaHEHHUS 3HAHUH,
JyXOBHOTO ¥ MHTEJUIEKTYaJIbHOTO OOIICHUS, KyJIbTYPHI.

1.2. bubnuoreka B CBOEH JEATEIBHOCTH PYKOBOJCTBYETCS (peAepaabHbIM
3aKOHOAATENBCTBOM, YKazamMu W pacnopspkeHusmu  IIpesmaenta Poccuiickoi
@denepanuy, NOCTAHOBIEHUAMH M pacnopsbkeHusMu [IpaBurtenscTtBa Poccuiickon
®denepanvy, UHBIX MUHUCTEPCTB U BEIOMCTB, a TAK)KE YKa3aHUSAMH, PACIIOPSHKEHUSIMU
u npukazamu o Muctutyty n Hacrosamum [lomoxennem.

1.3. CBorw paboty bubnroreka npoBOAUT B TECHOM B3aUMOJICUCTBUU C JPYTUMHU
CTPYKTYpPHBIMH NOJpa3aesieHusIMu MTHCTUTYTA.

1.4. Tlopsimox goctyna K (oHIaM, MepeuyeHb OCHOBHBIX YCIYyT W YCIOBHUSA
uX npenoctaBieHuss bubnuorekon ompenenstorcs B «lIpaBuiax mosb30BaHUs
ONOINOTEKOM.

1.5. O6mee METOJIMYECKOE PYKOBOACTBO bBHOJIMOTEKOM, OCYIIECTBIISIET
HentpanbHas OoubIMoTeYHO-MH(GOPMAITIOHHAS KOMUCCHS MunucTepcTBa
oOpa3zoBanus 1 Hayku Poccuiickoit @enepanuu.

1.6. PykoBoacTtBO bubinoTekoil ocyliecTBIsIeT 3aBEAYyIOIMNA, Ha3HAYaeMbIil Ha
JOJIKHOCTh U OCBOOOKIAEMBIN OT AOJKHOCTH MPUKa30M pekropa MHcTuTyTa.

1.7. Jlnsa cornacoBanusi pa®oTel bubnuoTekn ¢ HaydYHbIMU W y4eOHBIMHU
nojpazzeneHusiMu  MHCTUTYTa 1O BOIpOCaM KOMIUIEKTOBAHMS, OOCIYXUBaHUSA U
JIpyruM BompocaM OHOJMOTEUHON JeATeNbHOCTH mnpu bubimoreke B KadyecTBe
COBENIATENILHOIO oOpraHa cosjnaerca Oubnumoreunnli coBer. (CocTraB coBeTa
yTBepxKIaeTcsa pekTopoM MHCTUTYTa MO MPEACTABIEHUIO MPOPEKTOPA, KYPUPYIOLIETO
paboty bubnuoreku.

2. OcHOBHBIC 32/1a4H

OCHOBHBIMM 337ja4aMH BUOIMOTEKH ABIISIFOTCS:

2.1.  ®opmupoBanue (poHga bubmmorekn B COOTBETCTBHM C HpoduieM
NuctutyTa M uHGOPMAIMOHHBIMU TOTPEOHOCTSIMHU uuTaTeneil. OpraHuzauus u
BEJICHUE CIIPABOYHO-OMOIMorpaduueckoro amnmapara.

2.2. bubnuoreuHoe M HMHPOPMALUOHHO-OMOIHOrpaduUecKkoe 0OCITyKUBaHUE
CTYJIGHTOB, aClIMPaHTOB, JIOKTOPAHTOB, HAYYHBIX PaOOTHUKOB, MpENnoaaBaTesiel U
APYTUX KaTeropuil uutareneil buOinoTexku B COOTBETCTBUU C MH(POPMALMOHHBIMU
3alpocaMy Ha OCHOBE JOCTYyMNa K JHOOBIM (OHJAM B COOTBETCTBUU C JIE€HCTBYIOLIUM
3aKOHOJIaTEIbCTBOM.



2.3. CopelicTBue pPa3BUTUIO HAYYHBIX MCCJIEAOBAaHUN, MPOBOAUMBIX B
Wuctutyte. ConelicTBue ydeOHOMY MPOLECCY, BBINOJHEHHUIO aJIMHHHUCTPATHUBHO-
YIPABJICHYECKUX (DYHKIMI CTPYKTYpPHBIX MoapazaeneHuii MucturyTa.

2.4. Bocnuranve WH()OPMALMOHHOW KyJbTYphl NOJIb30BaTeneld bubnuorexu:
NOJArOTOBKA YHUTaTeNed s pabdOThl CO CHPABOYHBIM alapaToM, B TOM YHCIE B
ABTOMATU3UPOBAHHOM PpEXUME; OpraHU3alMs CHCTeMbl OOyYEeHHs IOJb30BaTeei
OCHOBaM OMOIMOTEUHO-OUOIMOrpaduYecKux 3HaHUW; oO0yueHue padboTe ¢ HOBBIMHU
JOKyMEHTaMH Ha HETPaJUIIMOHHBIX HOCUTEIISX.

2.5. Ilouck HOBBIX MyTEW B PEIICHUU OPraHU3ALMOHHBIX BOIPOCOB, BHEAPECHUE
COBPEMEHHBIX HWH(MOPMAIIMOHHBIX TEXHOJOTUH, OCHOBAHHBIX HA MCIOJIb30BAaHUU
IIEPCOHAJIBHBIX KOMIIBIOTEPOB M APYI'MX COBPEMEHHBIX TEXHUYECKHUX CPEACTB M, Ha
OCHOBE JTOrO, pacHIMpEHUE TMEepeuHsl YCIyr, NpeaocTaBisieMblx bubnnorekoit
YUTATEIIIO U MOBBIIIEHUE UX KAYECTBA.

2.6. IlpoBeneHue MeTOAWYECKOM pPaOOTBHI 1O BOIpocaM OHOJMOTEYHOTO U
UH(GOPMAITMOHHOTO O0CITY KHUBAHHUS.

2.7. Okazanue crnpaBOYHO-MH(GOPMAIMOHHOW W METOJUYECKOW TOMOIIU 10
BOIpocaM OUOJTMOTEYHOTO OOCTYKMBAaHUSI BY30BCKMUM OUOIMOTEKaM U OMOJIMOTEKaM
IPYTUX OpraHU3aLuil.

2.8. B3auMojeicTBUE CO CTPYKTYPHBIMHU MOAPA3ACICHUIMHU U OOIIECTBEHHBIMU
opraHuzauusiMu MHCTUTYTa, KOOpJAMHALMSA W KOOMepalus NEATeIbHOCTH C JPYTUMU
OuOMMoTeKaMy, OpraHaMu HAyYHO-TEXHUYECKONW HHGOpMALMK, YUpPEKIACHUSIMU U
OpraHu3alusMu B LesIX Oosee MOJIHOTO YJOBJIETBOPEHUSI MOTPEOHOCTEM
HoJip30BaTeel B MH(GOpMALIUU U JTUTEpaType.

3. ®yHKIUHU

3.1. B coorBerctBMM €O CcBoMMH 3amadamMu bubmmoTrexka obecmeynBaeT
KOMILIEKTOBaHME (DOHJIa COrIacHO 00pa30BaTeNbHBIM IIpOrpaMMam, y4eOHbIM IIaHaM
U TEeMaTUKE Hay4dHbIX UCCleAoBaHul, Benyumxcs B HHcrutryte. OpraHusyer
npUOOpPETEHHUE PA3IMUHBIX BUAOB JTJOKYMEHTOB (B TOM UHCJIE€ U B DJIEKTPOHHOM BUJIE):
y4eOHBIX, HAYyYHBIX, CIPABOYHBIX U HHGOPMAIMOHHBIX H3JAHUM, MEPUOTUUECKUX
W3JIaHUH, XyI0)KECTBEHHOU JIUTEPATYyPHI.

3.2. OmnpenensieT UCTOYHUKH KOMIUIEKTOBaHUS (GoHA0B. OCyIlIecTBIsIET, MpU
HEOOXOIUMOCTH, «KHUTOOOMEH» C JApYrMMH OHOJHMOTEKaMH, YUPEXKIACHUSIMU U
OpraHU3alUSIMU.

3.3. CucremMatnueck aHaTU3UPYET WHCIOJIb30BaHUE (HOHAOB C IICJIBIO
ONTHUMH3AIUU UX (OPMUPOBAHUS.

3.4. OcymecTBasieT Hay4YHYI0 00pabOTKy (OHIOB M PACKPHIBAET UX COCTaB C
MOMOIIBI0 OMOTMOTEYHBIX AJICKTPOHHBIX M KapTOYHBIX KatajmoroB. (CocTaBisieT u
NOATOTABIIMBAET K HW3JAAHUI0 TeMaTU4yecKue Oubmuorpaduyeckue ykazaTenu Hu
WH(QOpPMAIIMOHHBIE  W3JIaHMS, PACKPBIBAIOIIME WM peKIaMupytomue  (GOHIbI
bubnuoreku, u Japyrue u3AaHUSA, OTPAKAIOIIUE JACITEIBHOCTh bHOIHOTEKH.
Opranusyer BbollycK «broJisieTeHst HOBBIX MOCTYIUICHUN B (POHIBI OMOIMOTEKN.



3.5. ObecreunBaer  COXpaHHOCTh  (GoHIOB  bubnamorekm  myreM  HuX
CBOEBPEMEHHOTO y4eTa, pPaIMoOHAILHON OpTaHW3allid XPaHEHUS W KOHTPOJS,
OCYIIECTBIICHUS CaHUTAPHO-TUTUCHUYECKHUX MEPOTIPHUSATHUH, pecTaBpariu,
KOHCEPBAIUU U ITU(POBOTO CKAHUPOBAHMUS.

3.6. bubnnoTteka HECET OTBETCTBEHHOCTD 3a UMeEIoIHecss B ee  (PoHaax ocodo
3HAYMMBIE M3JIaHWS U KOJUICKIIUH, OTHECCHHBIE K MaMATHHKAM UCTOPHUU U KYJILTYPHI,
oOecIieunBaeT WX COXPAHHOCTh, CBOCBPEMCHHBII ydYeT B CBOJHBIX Karajorax M
PETHCTPAIIMIO KaK YacTH KYJbTYPHOT'O JOCTOSIHHUS HapoaoB Poccuiickoit Deneparym.

3.7.  OcymecTBisieT OuOMMOTeUHOEe M WHOOPMAIMOHHO-OMOIMorpaduaeckoe
o0CITyKMBaHUE MOJIH30BATEIICH.

3.7.1. Opranusyer nuddepeHrpoBaHHOe O00CITy)KMBAaHUE TOJIb30BaTEICH B
YUTAIBHOM 3aJie, HA A0OHEMEHTE BbIJauM y4eOHOMN, HAyYHOU JUTEPaTypbl U JIPYTUX
MYHKTaX BBIJAYW MO0 €AMHOMY 4YUTaTeIbcKoMy Ouiery. ObecmneunBaet OTKPBITBIN
JIOCTYTI TIOJIb30BaTeNel K GoH1aM OMOIMOTEKH B YCTAHOBJICHHOM TMOPSIIKE.

3.7.2. becmatHo o0ecrieurBaeT MOJB30BaTENCH OCHOBHBIMU OHOIMOTEYHBIMU
yCIIyraMu: MPeIOCTaBIISIEeT MOJHYI0 MHPOPMAIMIO O cocTaBe OMOIMOTeYHOro (hoHma
yepe3 CUCTEMYy KaTajloroB, KapToTek U Jpyrue (Gopmbl  OUOIMOTEYHOTO
WH()OPMHUPOBAHUS, OKa3bIBaeT KOHCYJIBTAIIMOHHYIO TIOMOIIhL B TIOMCKE M BBIOOpE
IPOM3BEACHUIN TIeYaTH W JPYTUX JOKYMEHTOB; BBIJA€T BO BPEMEHHOE TIOJH30BAHHE
NPOM3BEACHUS TIeYaTH W JPYTHe JOKYMEHTHI M3 OMOJIMOTEYHBIX (POHIOB; IMOIydacT
NIPOU3BENICHUS] TIEUaTH U JPYTHE JOKYMEHTHI 10 MEXOHOIHOTEYHOMY aOOHEMEHTY U3
Ipyrux OWONMOTEK; COCTaBISET B IMOMOIIL HaydyHOW W y4ueOHOU pabore MHcTHTyTa
oubnuorpaduueckue yKa3arenu, CIIUCKHU JUTEPaATyPBbL; BBITTOJTHSIET
oubnuorpaduyeckue CrpaBKu; MPOU3BOAUT OUOIHOrpaduIecKue 0030phl; OpraHU3yeT
TEMaTUYECKUE KHIKHBIC BHICTABKH.

3.7.3. IlocTossHHO M3y4aeT MHPOPMAIIMOHHBIE TOTPEOHOCTH MOJIH30BATENICH.

3.8. B cooTrBercTBuUM C 3ampocaMy IOJIB30BATENIEH IIPENOCTABISAECT UM
JOTIOJTHUTENbHBIE YCIIYTH, MEPEYEHb KOTOPBIX YTBEPKIAIOTCS MIPUKA30M 1o
HNucturyry. Pa3BuBaeT CBOKO JI€SITEIBHOCTb, HAINPABICHHYI) HA PACHIMPEHUE

NepeyHsl TPEJOCTaBISEMBbIX TIOJB30BATENIAM YCIYT W COLHUAJIHbHO-TBOPYECKOTO
pa3BuTUsS OMOJMOTEKHM TMpPU YCIOBHUU, YTO OTO HE HAHOCUT YyIliepOa OCHOBHOM
JESITETbHOCTH.

3.9. Opranuszyer sl CTYJIEHTOB, aCIUPaHTOB M JPYTHX  KaTeropui
y4aluxcsl  3aHSATHSI IO OCHOBaM OMOIMOTEeYHO-O0MOIMorpaduuecKux 3HaHUM.

3.10. U3piMaeT TOKYMEHTBI M3 OMOIMOTEYHOTrO (hOHIA COTIACHO ACHCTBYIOIIUM
HOPMAaTUBHBIM ¥  MNpaBOBbIM  akTaM.  OCYIIECTBISIET  MepepachpeiesicHue
HEeNMPO(IILHON U U3TUIIHE TyOJIeTHOM IUTEepaTypHhI.

3.11. Opranu3zyeT W OPOBOAUT  CAMOCTOSITEIBHO WJIH C  JIPyTUMH
nojpasneneHusMu MHCTUTYTA, OMONMMOTEKAaMH WM OpraHU3alMWsIMH HAydHbIE U
METOIMYECKHE KOH(EepEeHIINN, CEMUHAPBl B APYTHE MEPOTPHUSTHS IO BOIPOCAM
O0ubnmoTeuHo-oubIMorpaduyecKoi 1 THPOPMALIMOHHOM AESITEIbHOCTH.

3.12. Oprasusyer U NpOBOJUT HAYYHO-METOAUYECKYIO U HCCIEAOBATEIBCKYIO
paboTy MO COBEPIISHCTBOBAHUIO BCEX HAIPABICHUM JIESITEIHHOCTH OMOINOTEKH.



3.13. 3anumaercs aBTOMAaTH3alkell OMOIMOTEYHBIX IPOIECCOB, BHEAPSCT
nepenoBbie OMOIMOTEYHBIE TeXHOJOTUH. [IpOBOAUT COMMONIOTHYECKUE UCCIIEIOBAHMS
C LIEJIbIO U3YYEHHSI HHTEPECOB MOJIb30BATENEH.

3.14. Koopaunupyer pabOTy ¢ COTpyAHUKAMHU, HAyYHBIMU OOIIECTBAMH U
oO1iecTBeHHbIMU ~ opraHuzanusamu  Wuctutyta. IlpuHumaer ydactue B pabote
OMOJIMOTEUHBIX OOBEITMHEHUIN U aCCOIUALIUM.

3.15. BsaumopgeiictByer ¢ = OMOIMOTEKaMU W JIPYTUMU  YUPEXKICHUSIMHU U
OpraHu3alusIMH o BOIIpOCaM OoubnuoreuHo-oudIMorpaduyecKon u
UH(OPMAITMOHHON JEeSTEIHHOCTH.

3.16.  PazpabarbiBaeT HMHCTPYKTUBHO-METOJMYECKYIO, TEXHOJIOTHUYECKYI0 U
peryiaMeHTUPYIONIYIO TOKYMEHTaIUIo o pabore bubanorexu.

4. IlpaBa u 0013aHHOCTH

4.1. bubnnoreka uMeeT MpPaBo:

4.1.1. OnpenenaTe B npenenax cBOE KOMIIETEHIIMN COAEPKAHUE U KOHKPETHBIE
(opMBI CBOEH AEATENBHOCTH B COOTBETCTBUU C LEISIMU U 33/1a4aMU, U3JI0KEHHBIMU B
HacrosueM [lonoxenuu.

4.1.2. Pa3pabarbiBaTh MpaBujia MoJab30BaHus buOIMOTEKOM.

4.1.3. [IlpuBnekatb B WHCTUTYT, B  YCTAQHOBJIEHHOM JEHCTBYIOLIUM
3aKOHO/JATEIbCTBOM  IOPSJKE,  JONOJIHUTENbHbIE  (DMHAHCOBBIE  CPEICTBA!
N0OPOBOJIbHBIE MOXKEPTBOBAHUS U LIEJIEBBIE B3HOCHI IOPUANUECKUX U (PU3NYECKUX JIULI,
B TOM 4YMCJI€ MHOCTPAHHBIX; I'PaHThI, MPEAOCTaBisieMble Ha pa3Butue bubinoreku;
CPEZICTBA, ITOJYYEHHBIE 3a CUET MTPEAOCTABICHUS JOTOJHUTENBHBIX YCIIYT.

4.1.4. 3nakoMUTbCS ¢ 0Opa3oBaTENbHBIMKA  MpOTpaMMaMH ¥ YYCOHBIMHU
wianaMu  MHCTUTYTa, TEMaTHKOW HayYHO-UCCIIEOBATEIbCKUX PadOT, BEAYIIMXCS Ha
kadenpax, ¢pakynbTeTax, B IpeACTaBUTEILCTBAX U UHBIX MoApasaeneHusax Uucturyra.
[TomyyaTs OT AekaHaToB (haKyJbTETOB, Kadeap U Ipyrux noapasaencHuii MHcturyra
MaTepualibl U CBEACHMS, HEOOXOAMMBIE [UIsl BBINOJIHEHUS IIOCTABICHHBIX IEpPE]
bubnuoTtexoii 3anay.

4.1.5. IlpencraBnatb MHCTUTYT B pa3IMYHBIX YUPEKICHUSAX U OPraHU3aALUAX, B
TOM YHUCJI€ MEXIYHApOJHbIX; MPUHUMATh YYaCTUE U OPraHU30BbIBATH, OT JIMIA
WHcTUTyTa IO MOPYYEHUIO €T0 PyKOBOJICTBA, HAYUHbIE  KOH()EPEHIMH, COBEIIAHUS U
ApyTue  MEpOIpHUATHs 1O BompocaM  OuOIMOTeYHOM W MH(GOPMAaLMOHHO-
oubnuorpaduueckon AesTENbHOCTH.

4.1.6. Bectu B yCTAaHOBIICHHOM TIOpPSIAKE MEPENUCKY U  OCYIIECTBIATH
COTPYJHUYECTBO C JPYIMMH OHOIMOTEKaMH M OpraHu3alUsIMH, B TOM YHUCIE
3apyOeKHBIMHU.

4.1.7. B COOTBETCTBHM C JAECUCTBYIOIIMM 3aKOHOJATEIbCTBOM BXOIUTH B
O0uOIMoTeUYHbIE OOBEMHEHUS U ACCOLIMALIIH.

4.1.8. VYwuactBoBarh B peanu3auuud (enepaibHbIX, PETHOHAJIBHBIX U
MEXTYHApPOIHBIX MPOTpaMM pa3BUTHs OUOIMOTEYHOTO JIeNa.



5. IIpaBa 1 00s13aHHOCTH 3aBeAYHOIIEro OH0JIMOTEKOM

3aBeayromuii OMOINOTEKOM:

5.1. Opranuzyer paboty bubimnoreku U HeceT MOJHYH OTBETCTBEHHOCTH 3a
COCTOSIHUE U JESATENBHOCTh BBEPEHHOTO MY MOAPa3/IeiICHUS.

5.2. Pacnpenenser o0si3aHHOCTH cpeau pabOTHUKOB BuONIMOTEKH, BHIHOCUT Ha
COrJacoBaHUE B YCTAHOBJIEHHOM TMOPSIIKE JOHKHOCTHBIE MHCTPYKIMH COTPYIHUKOB
bubnuoteku, [Tonoxenus o6 otaenax, [IpaBuna rnoias3oBaHus OMOIHMOTEKOM.

5.3. Opranusyer U KOHTPOJHUPYET YUET U COXPAHHOCTh OMOINOTEUHBIX (DOHIAOB U
npyroro umyiectsa bubmuorexu.

5.4. Hecer mnepcoHanbHYI0 OTBETCTBEHHOCTH 3a TOAOOpP, PACCTAaHOBKY U
UCIIOJIb30BaHue KaapoB bubnunorexu.

5.5. BHocut npemioxkeHusi 00 U3MEHEHUU CTPYKTYpbl M mmTata bubnuoreku, o
HA3HAYEHUH, OBBIILIEHNUN B JOJDKHOCTH €€ paOOTHHKOB.

5.6. BHOCMT B YCTaHOBJIEHHOM TMOPSAJKE IMPEUIOKEHUS O MOOIIPEHUN
paboTHUKOB bubnmorexku, a TakkKe O HANOKEHUM HAa HHUX JIUCLHHUIUIMHAPHBIX
B3bICKAHUU.

5.7. Tlo mopyyeHuto pykoBojacTtBa MHCTUTyTa MU OT €ro0 MMEHHU NPEICTABIISET
NHCTUTYT BO BCeX TrOCyAapCTBEHHBIX, OOIIECTBEHHBIX M HHBIX OpraHU3AIUsAX IO
BOIIPOCaM, BXOJISAIIMM B KOMIETEeHINIO bubanorexu.

5.8. Ilpunumaer Mepbl K COOMIOJICHUIO paboTHUKaMu buOnanorexku TpyaoBoit
mucuuiuinebl, [IpaBun  BHyTpeHHero pacnopsiaka HMHcTtuTyTa, KOHTPOJIUpPYET
CBOEBPEMEHHOE, KayeCTBEHHOE W J(PPEKTHBHOE BBINOIHECHHUE UMHU 3aJaHUN U
MIOPYYECHUH.

5.9. Hecer OTBETCTBEHHOCTh 3a OOECIEUEHHE COXPAHHOCTH TaWHBI CBEIECHUH
KOHQUACHIIMATIBLHOTO XapaKTepa, pasrjalleHue KOTOPBIX MOXKET HaHECTH yIIiepo
uHTepecaMm MHCTUTYTA.

5.10. IloamuceiBaeT, B mpeAenax CBOEH KOMIIETEHIMH, PACTIOPSKEHUS, INCbMa U
JIpyTre TOKYMEHTHI.

5.11. Hecer  OTBETCTBEHHOCTb 332  COOTBETCTBHE  JECUCTBYIOLIEMY
3aKOHOJIATEIBCTBY MOJIMUCHIBAEMbIX UM JJOKYMEHTOB.



		info@iga.ru
	2024-07-16T12:10:28+0300
	Москва Ленинский пр-к 80
	ЧУ ВО "ИГА"
	Подпись документа




