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1. O01Me moJ0KeHus

I.1. Hacrosmiee [Tonoxxenue pa3paboTaHo Ha OCHOBAaHUU JICUCTBYIOILIETO
3akoHosaTenscTBa Poccuiickoit denepanun B obmactu obOpasoBanusi, Ycraa UY BO «HuHcTuTyT
rocyJapcTBEHHOr0 aJIMUHUCTpUpoBaHus», [lonoxenus o dakynbrere, [lonoxenue o dummane HY
BO «UT"'A».

1.2. Kadenpa UY BO «UMHCTHTYT rocyaapCTBEHHOTO aJIMWUHUCTPUPOBaHUSA» (Hayiee —
Kadenpa) SBISETCS OCHOBHBIM Y4e€OHO-HAYYHBIM CTPYKTYpPHBIM MOJpPA3/EJICHUEM HHCTHUTYTA,
obecrieunBarONMM  y4eOHBI  TPOIECC,  OCYHIECTBISIONIMM  BOCIHTATENbHYI0,  HAy4YHO-
HCCIIEIOBATENIbCKYI0 M JpyTru€ BHIBl JACITEIBHOCTH, a TaKK€ YYacTBYIOIIUM B IOATOTOBKE
Hay4yHO- MEJAarornyeckux KaJpoB, MOBBIIMIEHUH HX KBalupukanuu 1o npoduiro Kadeapsl Ha
OTBEYAIOIIEM COBPEMEHHBIM TPEOOBAHUSIM YPOBHE.

Kadenpa cosmaercs, peopraHuszyercss U YNpa3gHSAETCS pEIIEHHEM Y4YeHOro COBeTa
MHCTUTYTA C NOCJIEIYIOIIUM YTBEP)KIECHUEM JAHHOTO PEIICHUS NIPUKA30M PEKTOpa NHCTUTYTA.

PabGota xadenpsl ocymecTBIsS€TCsl B COOTBETCTBHHM C TOJOBBIMH IUIAHAMH TI0 y4eOHOM,
BOCIIUTATENILHON, HAyYHO-UCCIIEI0BATENbCKOM, METOAMYECKON U JPYTUM BHIaM padoT.

Kadenpa wmoxxer wumerb yueOHble 11a0OpaTOpuH, METOAUYECKHE KaOUHEThl M JIpyrue
NoJpa3/iesieHusi, oOecrneunBaronie y4eOHbI, BOCIMTATENBHBIH M  HAyYHO-HCCIIEI0BATEIbCKHMA
MpOLECChl. YKa3zaHHBIE MOJIPA3/ICICHNs CO3/1al0TCs MPUKA30M PEKTOpa MO PELICHHIO YUYEHOTo COBETa
WHCTUTYTA.

Kadenpa, Ha KOTOpyIO BO3J0XKEHAa OTBETCTBEHHOCTh 3a COAEPKATEIbHYIO KOHIIETIIIHIO
00pa30BaTeIbHON MPOrpaMMbl MO HAINPABJICHUIO MOATOTOBKU (CIEIHATbHOCTH) M OpPraHMW3alMOHHO-
METOJIMYECKUE PEIICHUs 10 €€ peayn3aluy, IMEeT CTaTyC BhIyCKaromlel Kadeapsl.

Brimyckatomye kadeapsl OCyIIECTBISAIOT MpernojaBaHue (GyHIaMEHTANIbHBIX U CHEIHAIbHBIX
JUCIUIUIMH ~ TI0  COOTBETCTBYIOIIMM  HAampaBJICHUSIM  MOATOTOBKM  (CHEIHUAIBbHOCTSIM) U
CHelnuaIn3anusM, PYKOBOJCTBO KYPCOBBIMH U BBITYCKHBIMU KBaJU(HUKAIMOHHBIMH paboTaMu
CTYIEHTOB,Hay4YHOW paboTON CTYyAEHTOB U BCEMHU BUJAMU NMPAKTHUK.

[To oxHoll 0Opa3oBaTeNFHON MpOrpaMMe MOXKET OBbITh HECKOJBKO BBIMyCKaromMXx kadenp. B
9TOM cllyyae KOHLENTyaJlbHblE M METOJUYECKHE BONPOCHI peanu3aluyd  o0pa3oBaTelbHOU
IporpamMMbl pEIIaloTCs MMM Ha COBMECTHBIX 3aceaHusiX Kadenp.

Kadenaper o0meii moAroToBKkM  oOecmednBai0 — MperojiaBaHue  0011eo0pa3oBaTeIbHBIX
JUCIHUNIUH, HEOOXOAUMBIX JJs TMOJIrOTOBKM CIENMalIMCTa, HO, Kak [paBWwio, He
OCYUIECTBIIIIOT PYKOBOJCTBO KYPCOBBIMU U BBITYCKHBIMU KBATHU(PHUKALMOHHBIMU paboTaMu, a TaKxke
MpaKkTUKaMHU.

2. OcHOBHBIE e/ U H 321241 Kadeapbl

VYnoBnerBopeHue MOTpeOHOCTEH JIMYHOCTM B 0Opa30BaTEIbHOM, HHTEIUICKTYalIbHOM,
KyJIbTYPHOM, HPAaBCTBEHHOM pa3BUTHU IOCPEJICTBOM IPEAOCTaBICHHUS 00pa30oBaTENbHBIX YCIYT B
cdepe BBICIHIETO M MOCIEBY30BCKOTO MPO(HECCHOHATLHOIO 00pa30BaHusl.

VYnoeneTrBopeHue mnorpebOHOcTeH — oOmiecTBa B KBAIM(UIMPOBAHHBIX  CIIEIHAIUCTAX
COOTBETCTBYIOILIEro Mmpoduis, o0JalalomuXx HEOOXOAMMBIM HAO0OPOM KOMIIETEHLUUH Hay4HO-
NeAarornyeckrx KaJpoB BhICHICH KBaTU(pUKALIUH.

OcymiecTBieHne y4eOHOW, HAy4YHOU, HCCIEeNOBATENbCKOM, METOIUYECKON, BOCIUTATEILHOMN
NEeSATeIbHOCTH  OOydYaromMXcsi M HaydHO - TI€aroru4eckux pabOTHHUKOB, HCIOJb30BaHUE
MOJIyYEHHBIX pPe3yJIbTaTOB B y4eOHO-BOCIUTATEIHHOM MPOLIECCE U Ha MPAKTHKE.

VYyactue B MOATOTOBKE, MEPENOATrOTOBKE W TMOBBIIMIEHUH KBaJIW(UKAIMK PAaOOTHUKOB C
BBICIIIMM 00pa30BaHMEM U Hay4HO-IIEAarorH4eCKuX paOOTHUKOB BICIICH KBATU(UKALIH.

2.5. Opranuszanusi U TpOBEJEHHE IOUCKOBBIX, (YHIaMEHTAIbHbIX, MPUKIATHBIX HAYYHBIX
UCCIIEIOBAaHUM 1O MpobiemMaM, CBSI3aHHBIM C MOATOTOBKOM CHENMAaINCTOB, OaKaJaBpOB, MarCTPOB U
aCIUPAHTOB.



2.6. VYdyactue B TMPUBICYEHUU CPEACTB 3a CUET OCYLIECTBIECHHUS pA3JIUYHBIX BHUJOB
JesITENbHOCTH (00pa3oBaTenbHON, HAYYHOU, TPAHTOBOM M COLIMANIBHOM), MPEeTyCMOTPEHHON Y CcTaBoM
9y BO «HI'A», He npoTuBopeyaliell 3akoHaM Poccuiickoit @eaeparuu.

3. OcHoBHBIC QYHKIIUM Kadeapbl

Yyactue B peaqu3alud  00pa3oBaTEIbHBIX IMPOTPaMM  BBICIIETO MPO(HEeCCHOHAIBLHOTO
o0pa3oBaHus crHeluanuTeTa, OakajgaBpuaTta U MarucTparypsl (OYHOr0, 3204HOTO OOYYEeHHMs), a TaKxKe
MOJrOTOBKA HAYyYHBIX KaJpOB Yepe3 aclUpaHTypy Mo Mpopuito kadeapsl.

VYyactue B pa3paboTke y4eOHBIX IUIAaHOB [0 HAaNpaBiICHUSIM (CIELHUAIBHOCTIM), rpaduKoB
y4eOHOro mpoliecca, IporpaMM HTOTOBOM IOCYJapCTBEHHOM aTTeCTallMM BBITYCKHHUKOB, pa3paboTka
paboynx MporpaMm IO JUCIUIUIMHAM U MEXJIUCUUIUIMHAPHBIM KypcaM, 3aKpeIUIeHHbIM 3a Kadeapoi
BCEX BHUJOB IMpPAKTHK B COOTBETCTBUH C TOCYIapCTBEHHBIMH/(elepaabHbIMH TOCYAapCTBEHHBIMU
00pa3oBaTEIbHBIMU  CTaHAApTaMH  BBICIIETO MPO(ECCHOHATBLHOTO 00pa30BaHUs, HOPMATHBHBIMU
aKTaMU UHCTUTYTA.

3.3. KowmmiekcHOoe Hay4YHO-METOAuYeckoe obecredeHrne BceX Y4YeOHbIX JUCIMILINH,
3aKpeIUIeHHBIX 3a Kadeapoil, BUOB MPAaKTUK, UTOTOBOM aTTECTAallMH, BHICOKOTO MPO(EeCCHOHAIBHOTO
YPOBHSA TIPOBEICHUS JIEKIMOHHBIX, TPAKTUYECKUX, CEMHUHAPCKUX U JIaOOpaTOPHBIX 3aHATHUH.
Buenpenne  HoBeMmmX — oOpa3oBaTENbHBIX — TEXHOJOTHWH,  (OPMUPOBAHHME Y  CTYJIEHTOB
npodeccnoHabHBIX ~ KommereHIuil.  OcyliecTBieHHE  KOHTPOJISl ~ KayecTBa  BBIIIOJIHEHHUS
CaMOCTOSTEIILHOM PabOTHI CTYIEHTOB.

Ocy1iiecTBiIeHHEe PYKOBOJICTBA KYpPCOBBIM M JUIIJIOMHBIM IPOEKTHPOBAHHEM, MPOLETYpPOM
3alIUTHl KYpPCOBBIX, KBAJU(UKAIMOHHBIX M JUIUVIOMHBIX pabOT OakalaBpOB M CIELUAINUCTOB, a
TaK)K€ MaruCTepCKUX TUCCEPTALIMMA.

YyactHe B MOJEpPHM3AlMM MaTepHAbHO-TEXHHYECKOTo obecredyeHus: yuyeOHoro mpoiecca
(3asBKM HA TPUOOpETEHHE J1aOOPATOPHOTO, MYIBTUMEIUHHOTO OOOpPYAOBaHUS U T.1.) C IENBIO
BBINOJIHEHUS TpeOoBaHUH (eeparbHbIX TOCYAAPCTBEHHBIX 00pa30BaTEIbHBIX CTAHIAPTOB BBICIIETO
npodeccrnoHanTbHOro 00pa30BaHMsI 110 MPAKTHYECKOH MOArOTOBKE CHEI[MAINCTOB.

VYyactue B pazpaboTke M peanu3alUd  JIONOJHHUTENIbHBIX  NPO(ECCHOHATIBHBIX
00pa3oBaTEeNbHBIX IPOTpamMM TOBBIIIEHHUS] KBaJU(UKALMKM HAyYHO-NEJAarorHueckux KaJapoB, B
OpraHu3allui aTTeCTalluu MPOo(eccopcKo - MPErnoaaBaTesIbcKOro cocraBa Kadeapbl Ha 3aHATHE
COOTBETCTBYIOIIMX JOJKHOCTEH, MpeACTaBIeHUE K YUEHOMY 3BaHHIO JOLEHTa, Mpodeccopa, a TaKxKe
MOYETHBIX 3BAHUI B YCTAHOBJIEHHOM MOPSIKE.

CopeiictBe B TPYIOYCTPOMCTBE  BBIIYCKHUKOB IO  MNPOQHIBHOMY HaIlpaBICHUIO
MOJTrOTOBKH (CHENMATbHOCTH), B3aMMOJCUCTBHE C paboToaTeNsIMH, oOecriedeHne 0OpaTHON CBSI3U C
BBIITYCKHUKaMH

3.8. OpraHuzanus Hay4yHO-UCCIEAOBATEIBCKON JEATEIBbHOCTH MO MNpoduio Kapeapsl —
(byHIaMEHTaNbHbIX,  [OWCKOBBIX,  MNPUKIAAHBIX  HAYYHBIX  MCCIEAOBAHUH,  SBISIOLINXCA
HEOTHEMJIEMON COCTABHOM 4YacThiO OOYyYEHHUS U MOJATrOTOBKH OakallaBpOB, CIELUAINCTOB, MATUCTPOB.

3.9. OOecneyeHrne BBICOKOTO KadecTBa OOydeHHs] M HH(DOPMHpPOBaHUE OOIIECTBEHHOCTH O
pe3yJsibTaTax CBOEH AEATEIbHOCTH.

3.10. Yuactue B mpodopHUeHTAIIMOHHON paboTe B MIKOJAaX, JUIEAX, THMHA3UIX, KOJUICIKAX,
Ha TOPEANpUATHIX, B YUPESKACHUSAX U JAp., B OpraHu3anuu HaOopa aOUTYypHEHTOB Ha HaIpaBICHUS
MOATOTOBKH (CTHEIUATBHOCTH) (DaKynbTeTa.

Kagenpa obiagaer npaBom:

BHOCHUTb MPEJIOKEHUS M0 MEPEYHIO JUCUUIUIMH MO BHIOOPY M MO KOJWYECTBY 4YacoB Ha HX
U3yueHHe B paMKax TpeOoBaHMH (enepaabHbIX IOCYJIapCTBEHHBIX OO0Opa30BaTENbHBIX CTaHAAPTOB
BBICIIETO TIPO(EeCCHOHATTEHOTO 00pa30BaHUS;

3.11.2. mpennaraTh Ui YTBEPXKACHUS TEMbl IUINIOMHBIX TPOEKTOB (paboT), KypCOBBIX
MPOEKTOB (paboT) M MarucTepCKUX AUCCEepTaLHil;

3.11.3. ucnonb3oBaTh 3aKpervieHHblEe 3a KadeApod MOMEIIeHUs JUIS MPOBEACHUS HAy4HBIX
UCCIIEIOBaHUI MO IulaHy Kadeapbl, KOHCYJIbTAMHA [UIS CTYAEHTOB (CiyliaTenei), acHUpaHTOB,



COMCKaTeNel U T.11.;
[IpaBa u 0053aHHOCTH HAay4HO-TIEArOTUYECKUX PAOOTHUKOB, Y4EOHO - BCIIOMOTaTeNIbHOTO,
y4eOHO-TPOU3BOJICTBEHHOI0 TepCOHaNa Kadeapbl ONPeestoTCs JTOJKHOCTHBIMU UHCTPYKIUSMH.

4. Ynpasiaenue kadenpoi

4.1. Kadenpy Bo3rmaBiseT 3aBenylOIIWH, KOTOPBIH H30MpaeTcss Ha YYEHOM COBETe
MHCTUTYTa CPOKOM Ha 5 JeT TmyTeM TalWHOro TOJIOCOBaHMS U3 4uciaa Haubosee
KBAJIM(HUIIMPOBAHHBIX M ABTOPUTETHBIX CHEIMAJIMCTOB, WMEIOMIMX, KaK MPaBWIIO, YUEHYIO CTEMEHb
wiu 3BaHue. C 3aBeayroluM Kadenpoil 3akiroyaeTcs Tpy10BOM 1oroBop B cooTBeTcTBUU ¢ TK PD.

3aBenyrommii  kadeapoi  OCYLIECTBISIET PYKOBOJCTBO BCEMH BHJAMH  JIEATEIBHOCTU
Kadenpsl 1 HECET MOJHYI0 OTBETCTBEHHOCTH 32 Pe3yJbTaThl €€ paboThl.

JlesTenbHOCTh Kadenpbl OCYIIECTBISETCS B COOTBETCTBHM C T'OJOBBIMM IJITAHAMHU HAay4HOM,
BOCIIUTATEILHOM, YUeOHO-METOIUIECKON PabOTHI.

3acenanus kadeapsl IpOBOJATCS HE pexe | pa3a B MecsIl.

3acenanue Kadeapbl CUMTAETCs IMPABOMOYHBIM, €CIIM B HEM YYacTByeT He MeHee 2/3
CIIMCOYHOTO MITATHOTO NMpodeccopcKko-NpenoaBaTeIbCKoro cocraBa kadeapsl. Pemenne kapeaps
CUMTAEeTCAd HPUHATBIM, €CIM 3a HEero mnporojocoBayo Oosee 50% HpHUCYTCTBYIOIIMX HA 3aceJaHUU
Kaeaphl ITaTHBIX MTPEToAaBaTeNeH.

3acenanue kadeapsl ogopMmisieTcs MPOTOKOJIOM, KOTOPBIM IMOJMMCHIBAIOT 3aBEAYIOLIUI
Kaeapoii u cexperaps.

[Tpu ob6cyxkneHnn AuccepTalMOHHBIX paboT, BHIMOIHEHHBIX MO/ PYKOBOACTBOM 3aBEIyIOIIETO
Ka(eapoii, 3aceanue MPOBOAUT JPYroi wieH Kadeapsl U3 yucia IpoQeccopcKo-Mpeno1aBaTesIbcKoro
COCTaBa.

3aBeyrommii kadenpoii:

o0OecrieyrBaeT pealu3alUil0  MEPONPHUSATHH, CBSI3aHHBIX C YOPaBIEHHEM KaueCTBOM
00pa30BaTeIbHON NEeSATETLHOCTH;

IUTAHUPYET, OpraHHu3yeT u KOOPJAMHHUPYET y4e0HO-METOAUYECKYI0,  HAy4yHO-
UCCIICIOBATENIbCKYI0 M BOCHHUTATelIbHYIO paboTy Ha Kadeape BO B3auMoOJCHCTBUH ¢
npeacenarenem Y MK dakynbreTa;

pacripesiensieT yu4eOHYI0 Harpy3Ky MeXIy IITaTHBIMM INPENoAaBaTeIsIMU, COBMECTUTENISAMU U
MOYaCOBUKAaMH, IMPEACTaBIsSET IUIaH paclpeiesieHUs] Harpy3ku Ha 3acefaHuu Kadeapsl i
YTBEPIKJICHUS;

MPOBOAMT 3acefaHusl KadeIpbl, METOAMYECKHE CEeMHHAaphl, Hay4YHble KOH(PEPEHIUH U Tp.;

OCYILECTBIIIET KOHTPOJb KauecTBa IPOBEJICHUS JIEKIMHA, CEeMHHApOB, Ja0OpaTOPHBIX U
NPAaKTUYECKUX 3aHSATHH, KYpPCOBBIX M BBIMTYCKHBIX KBaJH(PHUKAIMOHHBIX pabOT, MarucTepcKux
JccepTalnii, a TakXkKe 3a BBIIOJHEHHEM Yy4eOHOM Harpy3Ku npenojaBareisiMu Kadeapsr,

MPOM3BOJUT HEOOXOJIMMBIE 3aMeHbl MperojaaBareiiell B ciydasx Oo0Jie3HH, KOMaHAHPOBOK,
CTa)XMPOBOK, OTITYCKOB;

IpeJcTaBIsieT MHTepechl Kadeapbl Ha 3acelaHusx JAeKaHaTa, B pPEKTopare, OOIIECTBEHHBIX
OpraHu3alusiX;

o0OecrieyrBaeT M KOHTPOJMPYET BBHINOJHEHHE TMPUKA30B U  PACIOPSDKEHUH peKTopa
(mpopekropa), 1eKaHa;

BHOCHUT TMPEUIOKEHHUSI O TMOOLIPEHUH WM HaJOKEHUU JUCIHMIUIMHAPHBIX B3bICKAHUN Ha
COTPYIHHMKOB Kaeapsr;

NPUHMMAEeT HEOoOXOIMMble Mepbl MO oOecredeHuto Oe30MacHOCTH JKU3HEIEATEIbHOCTH
npernojiaBaTenielf, COTPYAHMKOB M CTYACHTOB IIPU NMPOBEACHUN YUEOHBIX 3aHATHH B 3aKpEIUICHHBIX 32
Kadeapoi MTOMEIICHUSX.

oOecrieunBaeT  COONIOACHUE  JCHCTBYIOIIETO  TPYAOBOIO  3aKOHOJATENILCTBA,  MPaBHII
BHYTPEHHET0 pacrnopsika U TPyI0BOM ITUCHUIUIMHBI BceMU pabOTHHKaMH Kadeapsl,

OCYILECTBIIICT MOAOOp KaApoB Kadeapbl, KOHTPOJUPYET M 0OeCHeunBaeT CBOEBPEMEHHOE
MpeJICTaBJICHHE B OT/A€J KaJpOB HEOOXOIUMBIX JOKYMEHTOB JIIsl OQOPMIIEHUS! COTPYIHUKOB;



o0ecreynBaeT COXPaHHOCTh M YKpEIUIEHHEe MaTepHalbHO-TEXHUYECKOH U mabopaTopHO 6a3bl
Kadenpsr;

oOecrieynBaeT HajIexamee oQopMmiIeHHEe HEOOXOJUMON MOKYMEHTAIMU U OCYIIECTBISIET
KOHTPOJIb KaUECTBEHHOT'O BEJICHUS JeJIONIPON3BOCTBA Ha Kadeape;

HECET OTBETCTBEHHOCTb 3a BBINOJHEHHE MPENoJaBaTesIMM M COTPYAHUKAMU Kadeapsl
CBOMX JOJDKHOCTHBIX OOS3aHHOCTEH 10 BCEM HaIpaBICHUSIM €€ NeSTEIbHOCTH.

3aBenyroumii kadeapoit uMeeT mpaso:

n30upath M KU30UpaThcsl B OpPraHbl yIpPaBIE€HUS MHCTUTYTa, B YUYEHBIH COBET MHCTUTYTA;

IPEACTABIATL PYKOBOACTBY MHCTUTYTA IPEIJIOKEHUS O BHECCHUM WM3MEHEHUN B IITATHOE
pacnucanue, o npuéme Ha paboTy, YBOJIBHEHUSAX M MEPEMEIICHUIX COTPYIHUKOB Kadenpsl;

Hocemarh yuyeOHble 3aHATH, TPOBOIMMBIE TIpenofaBaTeNsiMu Kadeapsl;

IPUBJIEKATh IO COIVIACOBAHMIO C PYKOBOJCTBOM HMHCTUTYTAa COTPYJHHMKOB  JIPYTHX
MOJpa3/ieIeHuii U CTOPOHHUX OpTaHU3alMil K y4acTuio B paboTe Kadeapsr,

B Mpejieslax CBOUX IIOJHOMOYHMI H3/1aBaTh pacHopspKeHUs Mo Kadenape, o0si3aTeNbHbIE IS
BCEX €€ MpernoaaBaTesei, COTpyITHUKOB U aCIIUPAHTOB.

5. Opranusanusi KOHTPOJISA M OLIEHKA J1esiITeIbHOCTH Kadeapbl

5.1. KoHTpOoab M OLEHKY MAEATEIbHOCTH KageIphl OCYILECTBISIOT KOMMCCHS, CO3/1aBaecMast
MIPUKA30M HIIN PACTIOPSHKEHUEM PEKTOopa.

5.2. OpraHuzanusi KOHTpPOJII M OLEHKa JeATeNbHOCTH Kadeaphl OCYIIECTBISIOTCS B
caenyromux hopmax:

— @XKETOJHBIH OTYET O JAEATENbHOCTH KadeApbl Ha yYEHOM COBETE;

OTUeT 3aBeayrolero kKadeapoi Ha 3aceJaHUM PEKTOpaTa W/WIKM YyYEHOTO COBETa MHCTHUTYTA;

npefocTaBlieHne HHPOpMAMKM O TeKyLed IesTedbHOCTH Kadeaphl MO 3ampocy ACKaHOB,
y4e0HO-METOINYECKOM KOMUCCUH, PEKTOPa, IPOPEKTOPOB, yUeOHOIO OT/IeNa;

— ©KETO/IHbIM OTYET O HAYyYHO-HCCIIEeI0BaTEIbCKON JAEATeNbHOCTH Kadeapsl;

MOJIBEICHUE WTOTOB M aHalu3 pe3yJbTaTOB ydacTUsd B KOHKypcax cpeau Kadenp
(mpenomaBarenel kadenpsl), pe3ylbTaTOB T'PAHTOBOM JESATEIBHOCTH, OT3BIBOB paboronaTenedl u
BBIITYCKHHUKOB;

aHaJu3 pe3yJIbTaTOB BHYTPEHHETO M BHEIIHErO ayAnuTa JesTeIbHOCTH Kadeapsbl.

Opranu3zaivoHHbIE BOPOCHI ACSITENLHOCTH Kadeaphl, JeI0IPOU3BOJCTBO

OcHOBHBIE BUJBI JCATEIBHOCTH KadeApbl OOCYXKHalOTCs Ha 3acelaHuiX Kadeapsl.
[Ipennoxxenuss 1o mnoBecTKe MAHS 3acefaHusi Kadeapbl BHOCUTCS JIOOBIM YIEHOM Kadeapsl.
Pemennem GonpmmHcTBa npUcyTcTBYIOMMX K3 uncna [IIIC u coTpyaHUKOB Kadeapbl MOBECTKa JHS
MOXET OBITh M3MEHEHa WJIM JomojiHeHa. [lo mpemmoxkeHnio 3aBeayromniero kadeapoil yTBepKaaeTcs
periaMeHT 00CYXJEHHS MPUHATBHIX K PACCMOTPEHHUIO BOIIPOCOB.

["onocoBaHne OCYyNIECTBISIETCS BCEMU MPHUCYTCTBYIOIIMMHU Ha 3acelaHUU 4YiIeHaMH Kadeapbl.
B rosiocoBaHMHM TO BOIpOCaM PEKOMEHAALMU Ha JOJDKHOCTH MPO(EccOpCKO-NpenoaBaTeabCKoro
cocTaBa MPUHUMAIOT YyyacTHE INTaTHble mpernojaBaTenu. [lo oTaenpHBIM Bompocam Kadeapbl
onpenensiercss ¢popma ronocoBaHust (OTKpbIToe Wi TaiiHOe). Kaxaplii wieH kadeapsl UMeeT OIUH
rojioc. [Ipu paBeHCTBE roI0COB roJioCc 3aBeyIONIEro Kadeapoi sSBIsSETCs PEIIaloIIUM.

Ha 3acenanus xadeapsl MOTYT OBITh NMpUTJAIIEHbl MPENoAaBaTeIN APYTUX Kadeap, BBICIIUX
y4eOHBIX 3aBeJIeHUHM, paOOTHUKH CTOPOHHUX OpraHU3allvi, NPUHHUMAIOLIUE y4acTHEe B OOCYKIECHUU
KOHKPETHBIX BOIPOCOB ITOBECTKHU JHS.

Ha xaxaom 3aceganuu Kadeapsl BeJeTCs MPOTOKOJ, KOTOPBIM MOJIMUCHIBACTCS 3aBEAYIOLUINM
Kadeapoil U cekperapeM JaHHOTO 3aceqaHus Kadeapsl.

Ha xadeape Bexercs, cocTaBiseTcsi M XpaHUTCA JOKYMEHTAlUsi B COOTBETCTBHH C
YTBEPKIACHHON HOMEHKJIATYPOU el

Bce  wucxopsmue JOKyMEHTHl — Kadeapbl HOAMUCHIBAIOTCS 3aBEAYIOMUM Kadeapoit.
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